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	Job Title 
	Motor Vehicle Technician

	Service
	Directorate for Communities and the Environment 

	Salary 
	£23,111 - £28,221 per annum 

	Post Number
	EVM0007

	Location
	White Lund Deport

	Reports to


	Workshop Supervisor 


	Main Purpose of Job
	To conduct routine maintenance and schedule repairs and servicing of the authorities vehicles and plant as required to keep the fleet fully operational and ensure legal compliance with the authorities Goods Vehicle Operator. Licence.


	Main Duties and Responsibilities:

	1. To conduct routine servicing, maintenance and repair of all the Council’s vehicles, LGVs, plant and all specialist equipment.

2. Complete vehicle safety inspection sheets, job cards, vehicle defect reports, time sheets and any other documentation as required in an accurate and timely manner.

3. Assist in maintaining a healthy, safe and secure working environment and act in accordance with the Council’s Health and Safety Policies and Procedures. 

4. Maintain a clean and tidy working environment including the cleaning of vehicles and components and office based equipment as required.

5. Maintain and develop good working relationships with internal and external customers and clients, providing excellent technical guidance and assistance as required.  
6. Carry out roadside breakdowns, repairs and recovery in accordance with all applicable safe working codes of practice.
7. To prepare vehicles and LGV for the MOT test inspections to ensure that the prepared vehicles achieve a first time pass.
8. To carry out MOT and taxi testing.
9. To help assist the Council maximise available income by promoting and carrying out private MOTs, servicing and repairs for the general public.
10. To identify, document and undertake vehicle repairs in a safe, timely and cost effective manner.
11. To be able to work independently, identify efficiencies and support the modernisation approach at the garage.
12. To provide an out of hours service, including weekends and bank holidays, as part of a rota.
13. Maintain an up to date working knowledge of all vehicles in the fleet and the safe use of the authority’s diagnostic equipment.
14. To order vehicle spare parts and components as required. 

15. To undertake vehicle refurbishment, fabrication and modification work.
16. To undertake any specialist product training and development appropriate to the current and future needs of the post, which may occasionally require the post holder to be prepared to have to be away from home.
17. To undertake any other work required by management which is commensurate with responsibilities of the post. 


	Other Requirements:

	The hours of work are 37 hours per week, working Monday to Friday working on a shift pattern basis. Working outside normal working hours may be required occasionally.
You will be required to undertake Standby duties to cover out of hours work.  Where Standby is required this will be as part of a rota arrangement. Additional payment for Standby and Callout will be paid at the prevailing rate. 

As a normal part of your job, you will be expected to routinely undertake corporate activities on behalf of your Service. This will include undertaking corporate roles and project work, as long as it is appropriate to grade of the post.

You will be expected to undertake any training and development appropriate to the current and future needs of the post.

This role is public facing therefore the ability to converse at ease with members of the public and provide advice in accurate spoken English is an essential part of the role. In this instance a role is classed as public facing if, as an intrinsic part of the role there is a requirement to regularly speak to members of the public in English.  


General Statement

The above duties and responsibilities do not include or define all tasks that may be required by the postholder.  The duties and responsibilities may vary without changing the general character of the duties or the level of responsibility entailed.  These factors are reflected in the grading of the post.

Health & Safety at Work

All members of staff are responsible for fulfilling their health and safety roles and responsibilities, as outlined in the Job Description above. It is the employee’s responsibility to ensure that they are familiar with council’s health and safety policy, procedures, work instructions and relevant risk or other health and safety assessments pertinent to their work tasks, and that they carry out their work tasks in accordance with the significant findings of such. 
Equal Opportunities

Lancaster City Council is an Equal Opportunities Employer and has equal opportunities policies with which you are expected to comply at all times. The City Council condemns all forms of harassment and is actively seeking to promote a workplace where employees are treated with dignity, respect and without bias.  

Community Safety
Section 17 of the Crime and Disorder Act requires local authorities to consider the community safety implications of all their activities. Officers of Lancaster City Council should have an awareness of community safety and consider any community safety implications within their own area of responsibility. 

Safeguarding

Lancaster City Council delivers a range of services and activities that impact on the lives of children both directly and indirectly. Safeguarding children, ensuring their welfare, safety and health is of paramount importance.  We are committed to providing safe and supportive services that will give children the opportunities to achieve their full potential.
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