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Lancaster City Council - Job Description

	Job Title:
	Conservation Officer
(Maternity Cover)
	Grade:
	GGS9
	Job Code:

	PPD0026MAT

	Job Family:
	Specialist
	Job Family Group:
	Planning
	Reports to:
	Principal Conservation Officer  

	Line manages:
	N/A



	Job Summary

	As part of small group with specialist knowledge in conserving built heritage this post, at qualified professional level, supports the delivery of all aspects of the Council’s statutory responsibilities for the identification and protection of heritage assets including historic buildings and other structures, conservation areas, and features of archaeological importance.  

The post holder will, generally, benefit from direction and advice from the Principal Conservation Officer, and in turn, is expected to advise and support in mentoring less experienced, often recently qualified, colleagues.  In the application of their specialist knowledge of heritage conservation the post holder directly influences the management of change to heritage assets. 

The post holder has direct involvement in the discharge of statutory responsibilities on behalf of the Council in the identification and conservation of heritage assets protected by law and policy. 

The postholder acts as an independent professional in; the planning process, the provision of advisory services to owners and agents, Council-led regeneration schemes and enforcement action. 

The post holder must establish and maintain a practical understanding of the context of their professional specialism in relation to other professional disciplines. 

The post-holder must be prepared to defend the independent advice that they provide in the context of challenge.

	Direct Responsibilities 

	
1. Providing specialist advice to the Council to enable it to deliver its statutory responsibilities for identifying and protecting heritage assets including historic buildings and other structures, conservation areas, and features of archaeological importance.

2. Providing specialist advice to owners and agents of designated heritage assets on the legal requirements for consent and permission to alter their property and the legal implications of not obtaining consent prior to carrying out works. 

3. Preparing evidence, including Heritage Impact Assessments, and writing development plan policies on the historic environment; reviewing the impact of such policies, and assisting in the preparation of statutory and non-statutory planning policies and supplementary planning guidance. 

4. Advocating the importance of conserving the historic environment within the City Council’s corporate policies and strategies and monitoring Council decisions and actions to ensure that they are in accordance with such policies and strategies. 

5. Preparing Conservation Area Appraisals and Assessments, formulating proposals for their conservation and enhancement and providing advice and recommendations on revisions to the extent of existing conservation areas or the designation of new conservation areas. This will involve engagement with elected members, undertaking public consultation and instructing Legal Services on the preparation of documentation for the designation of a Conservation Area.

6. Reviewing the effectiveness of approaches that aim to achieve improved outcomes for the conservation of heritage, for example, using “Article 4” directions to increase regulatory requirements for development at a local level. This may require determining if further action is required and providing professional advice to the Council’s Enforcement Officers on action to rectify the breach including in the drafting and issuing of Enforcement Notices.

7. Maintaining the Council’s information and guidance on conserving heritage assets in a form that is accessible to both specialist and non-specialist audiences. 

8. Helping to maintain the national Heritage at Risk (HAR) Register and the Council’s own register of “Buildings at Risk” and assisting in identifying and implementing projects intended to secure good outcomes for heritage assets a risk. The post holder will need to apply professional judgement in identifying and determining whether Enforcement action should be taken where there is deliberate neglect or urgent works required to repair the building. The post holder would assist in drafting compliance notices and directly advocating the repair of buildings. 

9. Using specialist knowledge of Non-Designated Heritage Assets to assist in the processes for creating and maintaining a publicly accessible List of Local Heritage Assets (Local List).

10. Assisting in identifying opportunities for and supporting the preparation of bids for funding for the conservation and enhancement of the built environment and assisting in the implementation and project monitoring of successful bids.  The post holder must assist in the delivery of the Council’s statutory duty to look at opportunities to enhance the areas under s.69 of the Planning (Listed Buildings and Conservation Areas) Act 1990. The post holder will be required to collaborate with colleagues in regeneration and economic development roles in the development of bids for grant funding initiatives. 

11. Supporting the Council’s charged-for Specialist Heritage Advice and its further development, particularly through processing heritage advice applications, as part of the Service’s Pre-Application Advice service.

12. Providing advice and assisting in enforcement cases relating to listed buildings or buildings within conservation areas. The post holder must work with the Council’s Enforcement Team in identifying breaches of planning control in Conservation Areas and, where unauthorised works are carried out on Listed Buildings, identifying whether this is a criminal offence. The post holder is required to, where applicable, help draft enforcement notices, injunctions and warrants, and act as an expert court witness in prosecutions and hearings for warrants or injunctions. 

13. Advising on projects to improve the access to or enhance the interpretation of heritage assess. 


	Primary Objectives

	Providing timely, consistent, and professionally robust responses on the impacts of proposed development on heritage assets. Particularly, providing specialist advice on and, where applicable, processing, applications for listed building consent and planning applications affecting heritage assets.

Maintaining the Council’s Conservation Areas Assessments and Appraisals and conservation advice notes. 

Helping to achieve and maintain positive working relationships with Historic England and other relevant bodies such as national amenity societies, local amenity organisations, building preservation trusts and heritage-related community groups.

Advising other services within the Council on the regulations and compliance with legislation and on the maintenance of protected historic buildings for property owned by the Council. 


	Staff Management Responsibilities

	
Not Applicable though some supervisory responsibility and checking of the quality and consistency of work of junior appointees is expected.


	Knowledge & Educational Requirements

	
Specialised knowledge:
A degree or post graduate level qualification in the Conservation of Built Heritage, Architecture, History of Art or Architecture, or an academic discipline closely aligned to the understanding of the history, significance, and conservation of built heritage.  The post holder must possess and maintain a practical and assured technical understanding of the legislative protection of heritage assets, the technical construction of historic buildings, current repair technologies for defects in historic buildings and design approaches to development in a historic context.

Full Membership of the Institute of Historic Building Conservation (IHBC) 
This is a professional-level post; the post holder must be a member of the relevant professional institute. [Potentially, at the time of appointment, the post holder may have Affiliate Membership of the IHBC and is able to provide evidence of commitment to applying for membership within 6 months of appointment.  However, achieving full Membership will be essential to successfully completing probation]. 

Alternatively, the post holder can be a Registered Architect who appears on the Register of Architects Accredited in Building Conservation (AABC), or on the RIBA Conservation Register (at any level)

Functional knowledge:
Methods for achieving the conservation of built heritage.

A thorough understanding of the principles and practical application of; the National Planning Policy Framework (NPPF), National Planning Practice Guidance (NPPG), Town and Country Planning Act 1990, and the Planning (Listed Buildings and Conservation Areas) Act 1990 where these relate to the conservation of built heritage.
· Ability to apply consistent good judgement in the identification of heritage impacts that may arise from development proposals or regeneration projects. 
· Ability to provide assured and robust independent professional advice to the Council on the acceptability or otherwise of development proposals, and when appropriate propose effective alternative solutions or approaches. 
· Ability to represent the Council, assuredly and with professional independence and integrity, to advocate the case for the conservation of built heritage. 
· Ability to and resolve problems that require the balancing of competing pressures and interests. 
 
LCC specific knowledge:
Understanding, implementation and adherence to Lancaster City Council’s policies and procedures.
Understanding, implementation, and adherence to Our Values.
Understanding of the post holder’s own and their team’s contribution to the Council’s Corporate Plan. 


	Other Requirements

	The hours of work are 37 hours per week, generally working in normal office hours Monday to Friday.  There is a requirement to attend and support meetings and consultation events on weekday evenings, and only very occasionally Saturdays. 

The post-holder must hold a valid UK driving licence and be prepared to and capable of attending site visits throughout the district which will include site visit in remote and isolated locations.  


	Additional information

	General Statement
The above duties and responsibilities do not include or define all tasks that may be required of you.  Duties and responsibilities may vary without changing the general character or grade of the role.  

As a normal part of your job, you are expected to routinely undertake corporate activities on behalf of your Directorate, appropriate to grade of the role.

Learning and Development
You are expected to undertake any training and development appropriate to the current and future needs of the post.

Health & Safety at Work
All members of staff are responsible for fulfilling their health and safety roles and responsibilities, as outlined in the Job Description above. It is the employee’s responsibility to ensure that they are familiar with the Council’s health and safety policy, procedures, work instructions and relevant risk or other health and safety assessments pertinent to their work tasks, and that they carry out their work tasks in accordance with the significant findings of such. 

Equal Opportunities
Lancaster City Council is an Equal Opportunities employer and has equal opportunities policies with which you are expected to comply at all times. The City Council condemns all forms of harassment and is actively seeking to promote a workplace where employees are treated with dignity, respect and without bias.  

Community Safety
Section 17 of the Crime and Disorder Act requires local authorities to consider the community safety implications of all their activities. Officers of Lancaster City Council should have an awareness of community safety and consider any community safety implications within their own area of responsibility. 

Safeguarding
Lancaster City Council delivers a range of services and activities that impact on the lives of children both directly and indirectly. Safeguarding children, ensuring their welfare, safety and health is of paramount importance.  We are committed to providing safe and supportive services that will give children the opportunities to achieve their full potential.


	Employee signature:
	
	Print name:
	
	Date:
	

	Manager
Signature:
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	Print name:
	Maurice Brophy
	Date:
	30-03-2021
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