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Lancaster City Council - Job Description

	Job Title:
	Senior Building Control Officer
	Grade:
	10
	Job Code:

	PDM0017

	Job Family:
	N/A

	Job Family Group:
	N/A
	Reports to:
	TBC




	Job Summary

	
To examine building plans and undertake site inspections to ensure compliance with the Building Regulations, and in doing so, to provide a quality and competitive Local Authority Building Control Service within the district.


	Direct Responsibilities 

	
Corporate
· Contribute, where required, to the development of the Council’s overall strategic direction, policies and objectives.
· Provide professional advice, information and support in relation to building regulation matters to Councillors, Senior Managers and other colleagues, as required.
· Contribute to the Council’s customer service ethos and be part of a strong working culture, with sound values and positive behaviour.
· Contribute to the development of strong performance management across the Council to help drive the effective service delivery.
· Work across Council services to ensure an integrated approach to service planning and delivery, contributing to cross service projects, as required.

Managerial
· None.

Specific

· To assess and negotiate, where necessary, all forms of Building Control work, including Full Plans and Building Notice applications that are submitted to the Authority to ensure that works are compliant with the Building Regulations and other associated legislation.
· To serve Notices to approve or reject proposed building work in accordance with the prescribed timescales.
· To undertake the statutory inspection of building work and maintain appropriate records of all inspections.
· To assist with the processing of Initial Notices from any Approved Inspectors.
· To assist in the delivery of a commercially-basedcommercially based, cost-effective and customer-focused service. 
· To use professional judgement to undertake enforcement investigations relating to development carried out in contravention of the Building Regulations and to pursue action, where necessary, in accordance with the provisions of The Building Act 1984 and the Building Regulations (as amended).
· To respond to reports of dangerous structures (including where necessary, out-of-hours) to help maintain public safety.  
· To keep updated regarding emerging changes in legislation, policies and strategies that affect the delivery of the Building Control Service.
· To liaise with other Local Authority Officers, fire safety and structural specialists to ensure the requirements of the Building Regulations are met.
· To assist with the raising of invoices in relation to inspection fee and other associated charges.
· To liaise with other Officers within the Planning and Place Service, including Planning Officers, to address any issues which may have Building Regulation consequences or impacts.


	Primary Objectives

	
· To help deliver a professional and impartial building control service that has a customer service ethos.

· To ensure that the district’s buildings are delivered to the right standard, taking into account building safety, inclusivity and energy performance by co-ordinating the design, specification, construction and completion phases.

· To act as professional building regulation advisors to Councillors, Senior Managers and other colleagues.

· To adopt a continuous improvement approach to all work delivered by the Planning and Place Service, ensuring that placemaking is at the heart of all decision-making.


	Staff Management Responsibilities

	
· None.


	Knowledge & Educational Requirements

	
Specialised knowledge:

· Membership, or be in the final stages of gaining membership, of the R.I.C.S. (Building Control) or the Association of Building Engineers
· Evidence of continuing professional development relative to the Building Control discipline 
· Sound knowledge of the Building Regulations, the Building Act, Approved Documents, British Standards and other Guidance Documents
· An understanding and enthusiasm for the commercial challenges and opportunities associated with delivering Building Control Services within a highly competitive market
· Proven ability to identify practical solutions to issues arising from plan vetting and site inspections

Functional knowledge:
· Communication and negotiation skills
· Workload management
· Performance management
· A high focus upon customer service experience

LCC specific knowledge:
· Understanding, implementation and adherence to Lancaster City Council’s policies and procedures.
· Understanding, implementation and adherence to Our Values.
· Understanding of the post holder’s own and their team’s contribution to the Council’s Corporate Plan. 


	Other Requirements

	
The hours of work are 37 hours per week, working Monday to Friday in Morecambe Town Hall.

It is a requirement of this role to travel throughout the district, including remote rural areas, and therefore a current driving licence is essential.  

Occasionally, the postholder will be required to work outside the Council’s usual opening hours.


	Additional information

	General Statement
The above duties and responsibilities do not include or define all tasks that may be required of you.  Duties and responsibilities may vary without changing the general character or grade of the role.  

As a normal part of your job, you are expected to routinely undertake corporate activities on behalf of your Directorate, appropriate to grade of the role.

Learning and Development
You are expected to undertake any training and development appropriate to the current and future needs of the post.

Health & Safety at Work
All members of staff are responsible for fulfilling their health and safety roles and responsibilities, as outlined in the Job Description above. It is the employee’s responsibility to ensure that they are familiar with the Council’s health and safety policy, procedures, work instructions and relevant risk or other health and safety assessments pertinent to their work tasks, and that they carry out their work tasks in accordance with the significant findings of such. 

Equal Opportunities
Lancaster City Council is an Equal Opportunities employer and has equal opportunities policies with which you are expected to comply at all times. The City Council condemns all forms of harassment and is actively seeking to promote a workplace where employees are treated with dignity, respect and without bias.  

Community Safety
Section 17 of the Crime and Disorder Act requires local authorities to consider the community safety implications of all their activities. Officers of Lancaster City Council should have an awareness of community safety and consider any community safety implications within their own area of responsibility. 

Safeguarding
Lancaster City Council delivers a range of services and activities that impact on the lives of children both directly and indirectly. Safeguarding children, ensuring their welfare, safety and health is of paramount importance.  We are committed to providing safe and supportive services that will give children the opportunities to achieve their full potential.




	Employee signature:
	
	Print name:
	
	Date:
	

	Manager
Signature:
	Mark Cassidy
	Print name:
	M Cassidy
	Date:
	October 2020
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